Proposal for Public Speaking Event

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Organization's Name]

[Organization's Address]

Dear [Recipient's Name],

I hope this letter finds you well. My name is [Your Name], and | am a [Your Position/Title] with
a passion for [Topic of Interest]. I am writing to propose an engaging public speaking event that |
believe would be of great value to [Organization's Name].

The event, titled "[Event Title]," aims to [Briefly Describe Purpose/Goal of Event]. I envision it
taking place on [Proposed Date], at [Proposed Venue], and it will cover topics such as [List Key
Topics].

Furthermore, the format will include [Describe Format - e.g., keynote speech, panel discussion,
Q&A sessions], ensuring an interactive and enlightening experience for all attendees. | am
confident that this event will resonate with your audience and align with [Organization's Name]'s

mission to [Describe Mission/Goal].

| would love the opportunity to discuss this proposal further and explore how we can collaborate
to make this event a success. Please let me know a suitable time for us to connect.

Thank you for considering this proposal. | look forward to the possibility of working together.
Warm regards,

[Your Name]

[Your Position/Title]

[Your Organization's Name]

[Your Phone Number]

[Your Email Address]



