
Invitation to Speak at Our Event 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are hosting an event on [Event Date] focused on [Event Topic], and we 

would be honored to have you as our guest speaker. 

Your expertise in [Speaker's Area of Expertise] would provide invaluable insights to our 

audience, and we believe your participation would significantly enrich the experience for 

everyone involved. 

The event will take place at [Event Location] from [Start Time] to [End Time]. We expect an 

audience of [Expected Audience Size], including [Audience Composition]. 

If you are available, we would love to discuss this opportunity further and explore how we can 

accommodate your schedule. Please let us know your availability for a brief call or meeting. 

Thank you for considering our invitation. We truly hope to collaborate with you for this exciting 

event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


