
Follow-Up Letter for Public Speaking 

Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my previous inquiry regarding 

the possibility of participating as a speaker at [Event Name] on [Event Date]. I am very 

enthusiastic about the opportunity to share my insights on [Topic] and to engage with your 

audience. 

If you have any updates or if there is any further information I can provide to assist in your 

decision-making process, please do not hesitate to reach out. I appreciate your consideration and 

look forward to your response. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Website or Organization, if applicable] 


