Application for Speaking Slot

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Organization/Conference Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my interest in applying for a speaking slot at the upcoming [Event Name]
scheduled for [Event Date]. | believe my background in [Your Area of Expertise] and my
passion for [Relevant Topic] make me a suitable candidate for this opportunity.

As a [Your Position] at [Your Organization], | have had the privilege of [Briefly Describe
Relevant Experiences or Achievements]. | aim to share insights on [Proposed Topic], which |
believe will provide valuable information to the attendees and contribute to the overall success of
the event.

I would be honored to engage with fellow participants and share my perspective. | am looking
forward to the possibility of discussing this further. Thank you for considering my application.

Sincerely,
[Your Name]



