Academic Reference Letter

[Your Name]

[Your Title/Position]

[Your Institution/Organization]
[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Recipient's Institution/Organization]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to provide my strongest recommendation for [Candidate's Name] for the [specific
research position] at [Institution/Organization]. | have had the pleasure of working with
[Candidate's Name] for [duration] as [his/her/their] [professor/advisor/supervisor] in [specific
course or project].

[Candidate's Name] has consistently demonstrated [specific qualities or skills related to the
position], including [list particular strengths or achievements]. [He/She/They] [also excelled in
particular projects or activities], which [explain the impact or result].

Moreover, [Candidate's Name] possesses a genuine passion for [specific field or area of
research], which | believe will greatly benefit [his/her/their] contributions to your team.
[He/She/They] is not only a diligent researcher but also a collaborative team member, always
willing to share knowledge and support peers.

| am confident that [Candidate's Name] will meet and exceed your expectations in the [specific
research position]. Please feel free to contact me at [your email] or [your phone number] should
you require any further information.

Thank you for considering this application. | look forward to hearing about [Candidate's Name]'s
future successes.

Sincerely,
[Your Name]
[Your Title/Position]



