
Follow-Up Letter After Annual General 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

Thank you for attending the Annual General Meeting held on [Insert Date]. We appreciate your 

participation and the valuable insights shared during the discussions. 

We would like to recap some of the key points discussed: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

As a follow-up, we are currently addressing the action items that were highlighted during the 

meeting: 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

We will keep you updated on our progress and look forward to your continued engagement. 

Thank you once again for your support. 

Best regards, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


