Dear [Team/Department Name],

| hope this message finds you well. | am excited to introduce myself as the new [Position Title]
at [Company Name]. | officially took on this role on [Start Date], and | am looking forward to
working with all of you.

My background includes [briefly describe relevant experience or qualifications]. I am passionate
about [mention relevant industry or field], and I believe that together we can achieve great
things.

In the coming weeks, | plan to meet with each of you to learn more about your roles and how we
can collaborate effectively. | value open communication and welcome any suggestions or
feedback you may have.

Thank you for the warm welcome | have already received, and | am looking forward to our
journey ahead.

Best regards,

[Your Name]

[Your Position]
[Company Name]
[Your Email]

[Your Phone Number]



