Self-Assessment of Team Collaboration

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Self-Assessment of Team Collaboration

Dear [Recipient Name],

I hope this message finds you well. As part of my ongoing professional development, | have

taken the time to assess my contributions to our team's collaborative efforts over the past year. |
wish to highlight my experiences, strengths, and areas where | could improve.

Strengths

o Effective Communication: | maintain open lines of communication with team members,
ensuring clarity in our objectives.

o Collaboration Tools Proficiency: | actively utilize tools such as [Tool Names] to
enhance our teamwork and productivity.

o Conflict Resolution: | effectively mediate conflicts and steer discussions towards
resolution, prioritizing team harmony.

Areas for Improvement

e Proactive Participation: | aim to contribute more frequently in brainstorming sessions
and discussions.

o Feedback Reception: I need to work on accepting feedback gracefully to foster better
team dynamics.

In conclusion, | am committed to enhancing my collaborative skills and contributing positively
to our team culture. | welcome any feedback and suggestions for further improvement.

Thank you for your attention.
Best regards,
[Your Name]

[Your Position]



