Letter of Suggestion for Contract Corrections

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date: [Insert Date]

Recipient's Name
Recipient's Title
Company Name
Company Address
City, State, Zip Code

Dear [Recipient's Name],

| hope this message finds you well. | am writing to suggest some corrections to our current
contract dated [Insert Contract Date] regarding [Brief Description of the Contract].

After reviewing the document, | have identified the following areas that may require clarification
or amendment:

e Section [Number]: [Description of the suggestion]
e Section [Number]: [Description of the suggestion]
e Section [Number]: [Description of the suggestion]

| believe that these changes will ensure mutual understanding and benefit for both parties
involved. Please let me know a convenient time for us to discuss these suggestions further.

Thank you for considering my recommendations. | look forward to your feedback.

Sincerely,
[Your Name]



