Proposal for Contract Updates

Date: [Insert Date]
[Your Name]

[Your Title]

[Your Company]
[Company Address]

[City, State, Zip Code]

[Recipient's Name]
[Recipient's Title]
[Recipient's Company]
[Company Address]

[City, State, Zip Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose updates to our current contract dated
[Insert Contract Date]. After reviewing our ongoing collaboration, | have identified several areas
where adjustments could enhance our partnership.

1. [Detail the first proposed update]

2. [Detail the second proposed update]

3. [Detail the third proposed update]



These updates aim to align our goals more closely and improve the overall effectiveness of our
working relationship. | believe that these modifications will provide mutual benefits and foster
continued success.

| would appreciate the opportunity to discuss this proposal further. Please let me know a
convenient time for us to meet or speak over the phone.

Thank you for considering this proposal. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



