
Letter of Sponsorship Solicitation 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization Name], 

a dedicated group committed to [briefly describe the mission of your organization or community 

event]. We are excited to announce our upcoming community event, [Event Name], which will 

take place on [Event Date] at [Event Location]. This event aims to [describe the purpose of the 

event, e.g., raise funds, increase awareness, etc.]. 

We believe that [Company Name] shares our commitment to [shared values, e.g., community 

engagement, social responsibility], and we would like to invite you to become a valued sponsor 

of this event. Your support would play a crucial role in making this event successful and 

impactful. 

As a sponsor, you will receive a range of benefits including [list some benefits such as logo 

placement, promotional opportunities, etc.], which will enhance your visibility and demonstrate 

your dedication to the community. 

We are seeking a sponsorship amount of [Insert Amount], but we welcome any support you can 

provide. Enclosed, you will find further details about the event and the sponsorship opportunities 

available. 

Thank you for considering this opportunity to partner with us in making a difference in our 

community. I would be happy to discuss this further at your convenience. Please feel free to 

contact me at [Your Phone Number] or [Your Email]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization Name] 



[Your Phone Number] 

[Your Email] 


