
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at 

[Organization Name]. We are excited to announce that we will be hosting [Event Name], a sports 

event taking place on [Event Date] at [Event Venue]. This event aims to [Brief Purpose of Event, 

e.g., promote sportsmanship, encourage youth participation, etc.]. 

We are seeking your support as a sponsor for this event. Your contribution will help us cover the 

costs associated with [mention specific expenses, e.g., venue rental, equipment, marketing, etc.]. 

In return, we will provide [mention sponsorship benefits, e.g., logo placement, promotional 

opportunities, etc.]. This is a fantastic opportunity for [Company Name] to gain visibility while 

supporting our community's youth. 

We would greatly appreciate the opportunity to discuss this sponsorship further at your 

convenience. Please find attached our sponsorship proposal with detailed information about the 

event and sponsorship levels. 



Thank you for considering this opportunity to partner with us. We look forward to the possibility 

of working together to make [Event Name] a success! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


