
Project Delivery Confirmation 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to inform you that the project titled "[Project Name]" has been successfully 

completed and is hereby delivered as per the agreed specifications. 

Project details: 

• Project Start Date: [Start Date] 

• Project Completion Date: [Completion Date] 

• Key Deliverables: [List of Deliverables] 

Please find attached all necessary documentation related to the project. 

Thank you for your cooperation and support throughout the project. We look forward to your 

feedback. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


