Project Completion Announcement

Date: [Insert Date]
To: [Recipient Name]

From: [Your Name]
[Your Position]
[Your Company]

Subject: Announcement of Project Completion
Dear [Recipient Name],

We are pleased to announce the successful completion of the [Project Name]. This project was
initiated on [Start Date] and has now been completed as of [Completion Date].

We are proud of what our team has achieved and grateful for the hard work and dedication
displayed by everyone involved. The project objectives were achieved, and we are excited to see
the positive impact it will have on [mention any specific outcomes or benefits].

We would like to extend our sincere thanks to all stakeholders, team members, and partners for
their valuable contributions. A special acknowledgment goes to [mention any key contributors or
teams].

We look forward to sharing the outcomes and learnings from this project in an upcoming
meeting. Should you have any questions or need further information, please do not hesitate to
reach out.

Thank you for your continued support.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



