
Project Achievement Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Company/Organization: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. This project, which aimed to [Brief Description of Project Objectives], has 

met its goals and exceeded our expectations. 

Key Achievements: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

We would like to thank you and your team for your support and collaboration throughout this 

process. It was a pleasure working with you, and we look forward to future opportunities. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


