
Invitation to Speak at Our Conference 

Date: [Insert Date] 

Location: [Insert Location] 

Dear [Guest Speaker's Name], 

We are pleased to formally invite you to be a guest speaker at our upcoming conference, 

[Conference Name], scheduled for [insert date] at [insert location]. Your expertise in [insert 

relevant field or topic] would provide immense value to our attendees. 

The theme of the conference is [insert theme], and we believe that your insights and experiences 

would greatly enrich our discussions. 

We would be honored if you could accept our invitation to present a session on [insert suggested 

topic or title] for a duration of [insert duration]. Our audience would greatly appreciate your 

unique perspective. 

Please let us know your availability for this date and if there are any specific arrangements or 

needs you might have. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [Conference Name]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


