Invitation to Speak at Our Annual
Conference

Date: [Insert Date]

Location: [Insert Location]

Dear [Guest Speaker's Name],

We are pleased to invite you as a guest speaker at our upcoming Annual Conference, scheduled
to take place on [Insert Date] at [Insert Location]. This year's theme is [Insert Theme], and we
believe your expertise in [Insert Relevant Field] would greatly benefit our attendees.

The conference will bring together students, faculty, and industry professionals to discuss
innovative ideas and advancements in our field. We would be honored if you could share your

insights during a keynote address/session titled "[Insert Proposed Topic]."

Please let us know your availability for this event at your earliest convenience. We would be
delighted to accommodate any requests you may have regarding travel and accommodation.

We sincerely hope you can join us for this exciting opportunity to inspire and educate our
community.

Thank you for considering our invitation.
Warm regards,

[Your Name]

[Your Title]

[University Name]
[Contact Information]



