
Charity Event Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company Name] to become 

a sponsor for our upcoming charity event, [Event Name], taking place on [Event Date] at [Event 

Location]. 

This event aims to [briefly describe the purpose of the event and the cause it supports]. We 

expect to have [insert expected number of attendees] attendees, providing a wonderful 

opportunity for [Sponsor's Company Name] to showcase its commitment to [relevant cause or 

community involvement]. 

As a sponsor, your company will receive exclusive benefits, including [list key benefits such as 

logo placement, promotional opportunities, etc.]. We have different sponsorship levels, and we 

would be grateful if [Sponsor's Company Name] could support us at [insert sponsorship level]. 

Thank you for considering our request. We believe your partnership in this initiative will 

significantly impact our community and help us achieve our goals. I would love the opportunity 

to discuss this further at your convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


