
Construction Project Timeline Information 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Construction Project Timeline 

Dear [Recipient's Name], 

We are pleased to provide you with the updated timeline for the [Project Name] construction 

project. Please find below the key phases and their corresponding timelines: 

Project Timeline Overview 

• Phase 1: Site Preparation - [Start Date] to [End Date] 

• Phase 2: Foundation Work - [Start Date] to [End Date] 

• Phase 3: Framing - [Start Date] to [End Date] 

• Phase 4: Exterior Work - [Start Date] to [End Date] 

• Phase 5: Interior Finish - [Start Date] to [End Date] 

• Final Inspection and Handover - [Date] 

We anticipate that the project will remain on schedule. However, we will keep you updated on 

any significant changes that may arise. 

Should you have any questions or need further clarification, please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your continued support and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


