
Application for Vendor Proposal Review 

To: [Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Date: [Insert Date] 

 

Dear [Recipient Name], 

 

Subject: Application for Vendor Proposal Review 

 

I am writing to formally request a review of our vendor proposal submitted on [Submission 

Date] for [Project/Service Name]. We believe our proposal offers innovative solutions that align 

with [Company Name]'s objectives. 

 

Included with this letter are the details of our proposal, including: 

• Overview of Services 

• Pricing Structure 

• Timeline for Implementation 

• Case Studies/References 

 

We would appreciate the opportunity to discuss our proposal in detail and answer any questions 

you may have. Please let us know a convenient time for you. 

 

Thank you for considering our application. I look forward to your prompt response. 

 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


