
Announcement for Vendor Proposal 

Opportunity 

Date: [Insert Date] 

To Whom It May Concern, 

We are pleased to announce an opportunity for interested vendors to submit proposals for our 

upcoming project, [Project Name]. We are seeking qualified vendors who can provide [brief 

description of services or products needed]. 

Proposal submission guidelines are as follows: 

• Submission Deadline: [Insert Deadline] 

• Submission Method: [Email/Online Portal/Mail] 

• Required Documents: [List of required documents] 

Vendors are encouraged to attend an informational meeting scheduled for [Insert Date and Time] 

at [Location or Virtual Link]. This will provide an opportunity to ask questions and gather more 

details regarding the proposal requirements. 

We look forward to receiving your proposals and thank you for your interest in partnering with 

us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


