Reference Letter Request

Dear [Reference's Name],

| hope this message finds you well. | am reaching out to request a favor that | believe could
greatly support my job search. As I am currently exploring new career opportunities, | would be
incredibly grateful if you could provide me with a reference letter highlighting my skills and
experiences.

Your insights into my work ethic and contributions at [Your Previous Job or Project] would be
invaluable, and I believe it would provide potential employers with a deeper understanding of
my capabilities.

If you agree, | can provide you with more details about the types of roles | am pursuing and any
specific points you might want to include. Please let me know if you would be comfortable with
this request.

Thank you for considering my request. | truly appreciate your support.

Best regards,

[Your Name]

[Your Phone Number]
[Your Email Address]



