
Letter of Acknowledgment 

Date: [Insert Date] 

To, 

[Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to formally acknowledge our business relationship with you and [Company 

Name]. We are immensely grateful for the trust and confidence you have placed in us. 

We value the opportunity to work together and appreciate the collaboration that has led to mutual 

success. Your dedication and professionalism have greatly contributed to the achievements we 

have shared. 

We look forward to many more fruitful years of partnership and continued growth. 

Thank you once again for being a part of our journey. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 


