
Supplier Contract Update Request 

Date: [Insert Date] 

To: [Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

I hope this message finds you well. We are writing to formally request an update to our existing 

supplier contract dated [Insert Original Contract Date]. As we continue to evolve our business 

needs, we believe that certain terms and conditions of our agreement may require revision to 

reflect current circumstances. 

Specifically, we would like to discuss the following areas: 

• [Area 1: Description] 

• [Area 2: Description] 

• [Area 3: Description] 

We value our partnership with you and are hopeful that we can come to mutually beneficial 

terms. Please let us know a convenient time for you to discuss this matter further. 

Thank you for your attention to this request, and we look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


