
Funding Request for [Project Name] 

[Date] 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Donor's Name] 

[Donor's Title] 

[Donor's Organization Name] 

[Donor's Address] 

[City, State, Zip Code] 

 

Dear [Donor's Name], 

I am writing to request funding for our upcoming project, [Project Name], which aims to [briefly 

describe the project's purpose and goals]. At [Your Organization's Name], we are committed to 

[state your mission or vision related to the project], and we believe that your support can make a 

significant impact. 

[Provide a brief overview of the project, including its objectives, target audience, and desired 

outcomes. Mention any partnerships or collaborations, if applicable.] 

We are seeking a total of [amount of funding] to cover [list main expenses such as equipment, 

personnel, materials]. Your generous donation will enable us to [describe how the funding will 

be used and its potential impact on the community or target group]. 



We would be thrilled to have you as a partner in this endeavor. Together, we can bring about 

meaningful change and make a lasting difference. 

Thank you for considering our request. I would be happy to discuss this project further and 

provide any additional information you may need. Please feel free to contact me at [your phone 

number] or [your email address]. 

Looking forward to your positive response. 

 

Warm regards, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Organization's Name] 


