
Disaster Recovery Coordination Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. In light of the recent disaster that has impacted our 

community, we are reaching out to coordinate our recovery efforts effectively. Our primary 

focus is to ensure the safety and well-being of all affected individuals and facilitate a seamless 

recovery process. 

We would like to propose a meeting to discuss the following: 

• Assessment of the situation and immediate needs 

• Resource allocation and support services 

• Collaboration among local agencies and organizations 

• Long-term recovery strategies and plans 

Please let us know your availability for a meeting within the next week. Together, we can make a 

significant impact in assisting our community towards recovery. 

Thank you for your continued support and commitment to helping our community bounce back 

from this disaster. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


