Resignation Letter for Career Advancement

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Manager's Name
Company Name
Company Address
City, State, Zip Code

Dear [Manager's Name],
| am writing to formally resign from my position at [Company Name], effective [Last Working

Day, typically two weeks from the date above]. This decision comes as | have accepted a new
opportunity that will further my career development.



