
Volunteer Engagement Letter 

Date: [Insert Date] 

[Volunteer Name] 

[Volunteer Address] 

[City, State, Zip Code] 

Dear [Volunteer Name], 

We are thrilled to welcome you as a volunteer with [Organization Name]. Your willingness to 

dedicate your time and skills to our mission is greatly appreciated. 

Your role will involve [briefly describe volunteer duties and responsibilities]. We believe that 

your contributions will make a significant impact on our community. 

Please review the following important information: 

• Start Date: [Insert Start Date] 

• Hours of Service: [Insert Expected Hours] 

• Location: [Insert Location] 

Before your first day, please complete any necessary paperwork and return it to us. If you have 

any questions, feel free to reach out to [Contact Person] at [Contact Information]. 

Thank you for your commitment to our cause. We are excited to work alongside you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


