
Spring Break Event Planning Committee 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Spring Break Event Planning Meeting 

Dear [Recipient's Name], 

We are excited to start planning our upcoming Spring Break Event and would like to invite you 

to participate in our planning committee. This year, we aim to create an engaging and memorable 

experience for all participants. 

Meeting Details: 

• Date: [Insert Meeting Date] 

• Time: [Insert Meeting Time] 

• Location: [Insert Meeting Location] 

Please come prepared with ideas and suggestions for activities, budget considerations, and 

potential venues. Your input will be invaluable in making this event a success! 

Kindly RSVP by [Insert RSVP Date] to confirm your attendance. 

Thank you, and I look forward to working together to make this Spring Break unforgettable! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


