Funding Authorization Update

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Update on Funding Authorization
Dear [Recipient's Name],

I hope this message finds you well. I am writing to provide you with an update regarding the
funding authorization for [Project Name/Program].

As of [Insert Date], we have made the following changes to the funding authorization:
e Amount Approved: [Insert Amount]
e Funding Period: [Insert Period]

o Key Conditions: [Insert Conditions]

Please review this updated information and let us know if you have any questions or require
further details.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



