
Financial Budget Approval Letter 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Approval of Financial Budget for [Project/Department Name] 

I am writing to formally inform you that the financial budget for [Project/Department Name] has 

been reviewed and approved. The total budget allocated for this project is [Insert Amount]. This 

budget will cover the following: 

• [Budget Item 1] 

• [Budget Item 2] 

• [Budget Item 3] 

We believe that these funds will effectively support the ongoing projects and initiatives within 

the department. Please ensure that all expenditures align with the approved budget and that any 

adjustments or additional requests are submitted for further consideration. 

Thank you for your cooperation and dedication towards the successful execution of this budget. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


