
Important Evacuation Information 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Organization] 

Subject: Essential Evacuation Details 

Dear [Recipient's Name], 

In light of the current situation, we must ensure the safety of all individuals. Please find below 

the essential details regarding the evacuation: 

Evacuation Date and Time 

Evacuation is scheduled for: [Insert Date and Time] 

Evacuation Location 

All individuals are required to evacuate to: [Insert Evacuation Location] 

Transportation Details 

Transportation will be provided from [Pick-up Location] at [Time]. 

Items to Bring 

Please ensure to bring the following items: 

• Personal ID 

• Medications 

• Important Documents 

• Personal Belongings (limited) 

Emergency Contacts 

In case of emergencies, please contact: 

• [Emergency Contact Name]: [Phone Number] 

• [Alternative Contact Name]: [Phone Number] 



Your safety is our utmost priority. Please follow these instructions carefully and stay tuned for 

any further updates. 

Thank you for your cooperation. 

Sincerely, 

[Your Name/Organization] 


