System Upgrade Notification

Dear Partners,

We are excited to inform you about an upcoming system upgrade scheduled for [Date]. This
upgrade aims to enhance our services and improve your experience.

Upgrade Details:

o Date and Time: [Date & Time]
o Duration: Approximately [Duration]
e Impact: [Brief description of potential impact on services]

During this upgrade, you may experience temporary interruptions in service. We advise you to
plan accordingly to minimize any inconvenience.

We appreciate your understanding and support as we work to improve our systems. If you have
any questions or require further information, please do not hesitate to contact us at [Contact
Information].

Thank you for your continued partnership.

Sincerely,

[Your Company Name]
[Your Position]

[Your Contact Information]



