
Vehicle Maintenance Reminder 

Dear [Recipient's Name], 

This is a friendly reminder that your vehicle, [Vehicle Make and Model], with the registration 

number [Registration Number], is due for its scheduled maintenance. Regular maintenance is 

essential to ensure the optimal performance and longevity of your vehicle. 

Please consider scheduling your service appointment at your earliest convenience. Here are the 

recommended maintenance tasks: 

• Oil Change 

• Brake Inspection 

• Fluid Levels Check 

• Tire Rotation 

You can contact us at [Dealership/Service Center Name] by calling [Phone Number] or visiting 

our website at [Website URL] to book your appointment. 

Thank you for taking care of your vehicle! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


