
Scheduled Maintenance Check Reminder 

Dear [Recipient's Name], 

This is a friendly reminder that your scheduled maintenance check for [Equipment/Vehicle 

Name] is approaching. The maintenance check is set for [Date] at [Time]. 

Please make sure that the necessary preparations are made to ensure a smooth service 

experience. 

If you have any questions, feel free to contact us at [Phone Number] or [Email Address]. 

Thank you for your attention! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


