
Appointment Reminder 

Dear [Customer's Name], 

This is a friendly reminder for your upcoming auto service appointment: 

• Date: [Appointment Date] 

• Time: [Appointment Time] 

• Location: [Service Center Name & Address] 

We look forward to serving you and ensuring your vehicle is in optimal condition. If you need to 

reschedule, please contact us at [Contact Information]. 

Thank you for choosing [Service Center Name]! 

Best regards, 

[Your Name]  

[Your Position]  

[Service Center Name]  

[Contact Information] 


