
Accident Report for Property Damage 

Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

This letter serves as a formal report regarding the property damage incident that occurred on 

[insert date of the accident] at [insert location]. 

Incident Details: 

- Description of the incident: [Provide a detailed description of what happened] 

- Date and time of the incident: [Insert date and time] 

- Location of the incident: [Insert location] 

- Individuals involved: [List names and contact information, if applicable] 

Damage Assessment: 

- Description of damage: [Provide details about the damages incurred] 

- Estimated cost of repairs: [Insert estimated costs]  

- Photographic evidence: [Mention attached photos, if any] 

Please let me know if any further information is required for the assessment of this property 

damage claim. I look forward to your prompt response regarding this matter. 

Thank you for your attention to this issue. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Contact Information] 


