
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to seek your support as a sponsor for our 

upcoming public awareness speech titled "[Speech Title]." This event aims to [briefly explain the 

purpose of the speech and its importance]. 

The event is scheduled for [Date] at [Location], and we anticipate an audience of [expected 

number of attendees]. Our goal is to [mention goals such as raising awareness, educating the 

public, etc.]. Your organization's involvement will not only enhance the quality of our event but 

also showcase your commitment to [related cause or mission]. 

As a sponsor, you will receive [list benefits, e.g., logo placement, mentions in promotional 

materials, etc.]. We would be honored to partner with [Recipient Organization] to make a 

significant impact in our community. 



Thank you for considering our request. I would appreciate the opportunity to discuss this further 

at your convenience. Please feel free to contact me at [your phone number] or [your email 

address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


