
Reminder: Public Awareness Speech 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming public awareness speech scheduled for [Date] at 

[Time]. The event will be held at [Location]. 

We encourage you to prepare your presentation on [Topic] and bring any materials you would 

like to share with the audience. 

Thank you for your dedication to raising awareness on this important issue. Please feel free to 

reach out if you have any questions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


