
Final Notice for Unpaid Balance 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: [Customer Name] 

[Customer Address] 

[City, State, ZIP Code] 

Dear [Customer Name], 

This is a final notice regarding your unpaid balance of [Insert Amount] for invoice number 

[Insert Invoice Number] dated [Insert Invoice Date], which is now overdue. Despite previous 

reminders, we have yet to receive payment. 

Please remit the total amount due within [Insert Number of Days] days to avoid further actions. 

Payments can be made via [Insert Payment Methods]. If you believe this balance is incorrect or 

have any questions, please contact us immediately. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


