
Course Completion Acknowledgment 

Date: ____________ 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to inform you that you have successfully completed the [Course Name] on 

[Completion Date]. Your commitment and hard work throughout the course have been 

commendable. 

As a result of your completion, you are hereby awarded this acknowledgment certificate which 

verifies your participation and successful completion of the course. 

We encourage you to continue pursuing your educational and personal goals. Should you have 

any questions or need further assistance, please do not hesitate to reach out. 

 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


