
Teaching Framework Adjustment 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Adjustment to Teaching Framework 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inform you about recent adjustments to the 

teaching framework that aim to enhance our educational effectiveness and better meet the needs 

of our students. 

As part of our ongoing evaluation process, we have identified key areas for improvement, 

including [briefly list key areas, e.g., curriculum alignment, assessment methods, instructional 

strategies]. These adjustments are based on feedback from faculty, staff, and students. 

The specific changes include: 

• [Change 1: Description] 

• [Change 2: Description] 

• [Change 3: Description] 

We believe these modifications will lead to a more engaging and effective learning environment. 

Your feedback is invaluable during this transition, and I encourage you to share your thoughts or 

concerns regarding these changes. 

Thank you for your continued dedication to our students and commitment to excellence in 

education. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


