
Notification of Syllabus Modification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you of a recent modification to 

the syllabus of the [Course Name] for the [Semester/Year]. 

The following changes have been made: 

• Change 1: [Description of Change] 

• Change 2: [Description of Change] 

• Change 3: [Description of Change] 

We believe that these adjustments will enhance the learning experience and better align course 

content with our educational goals. 

If you have any questions or concerns regarding these changes, please do not hesitate to reach 

out to us. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


