
Program Structure Update Notification 

Dear [Recipient's Name], 

We are writing to inform you about the recent updates to our program structure effective from 

[Start Date]. These changes aim to enhance our curriculum and improve your learning 

experience. 

Summary of Changes: 

• [Change 1: Description] 

• [Change 2: Description] 

• [Change 3: Description] 

For more detailed information, please refer to the attached document or visit our website at 

[Website URL]. 

If you have any questions or concerns, do not hesitate to reach out to us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


