
Revised Health Policy Notification 

Date: [Insert Date] 

Dear [Employee's Name], 

We are writing to inform you of the revisions made to our health policy, effective [Start Date of 

New Policy]. This revised policy has been created to provide enhanced support and care for our 

employees' health and well-being. 

Key Changes: 

• [Change 1: Description] 

• [Change 2: Description] 

• [Change 3: Description] 

We encourage you to review the complete revised health policy document attached to this 

notification. Your health and safety are our top priority, and we believe these changes will 

contribute positively to your overall experience at [Company Name]. 

If you have any questions or require further clarification, please do not hesitate to reach out to 

[HR Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


