Service Activity Compliance Request

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]
Dear [Recipient's Name],
| hope this message finds you well. I am writing to formally request compliance verification
regarding our recent service activities carried out on [Insert Date or Period]. As part of our
compliance policy, we need to ensure that all service activities have met the required standards
and regulations.
We appreciate your assistance in providing the following information:
o Detailed report of the service activities performed.
e Any relevant compliance documentation.

« Verification of adherence to industry standards.

We kindly request that the information be submitted by [Insert Deadline]. This will ensure that
we remain on track with our compliance requirements.

Thank you for your prompt attention to this matter. Should you have any questions or require
further clarification, please feel free to contact me directly at [Your Phone Number] or [Your
Email Address].

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization Name]

[Your Address]



