
Outreach Program Participation Alert 

Dear [Participant's Name], 

We are excited to inform you about your participation in our upcoming outreach program, 

[Program Name], scheduled for [Date] at [Location]. 

This program aims to [brief description of the program's goals]. Your involvement is crucial to 

its success and we appreciate your commitment to making a difference. 

For your reference, here are the details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Contact: [Contact Information] 

Please confirm your participation by replying to this email by [RSVP Date]. 

Thank you for being a part of this initiative. We look forward to seeing you! 

Best Regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


