
Social Security Benefit Appeal Instructions 

Dear [Name], 

If you wish to appeal the decision regarding your Social Security benefits, please follow the 

instructions outlined below: 

Step 1: Gather Required Information 

• Your Social Security number 

• Your address and contact information 

• The notice you received about your benefits 

Step 2: Write the Appeal Letter 

Your appeal letter should include the following sections: 

• Date 

• Your name and address 

• Subject: Appeal for Social Security Benefits 

• Statement of disagreement 

• Specific reasons for your appeal 

• Any additional supporting documents 

Step 3: Submit Your Appeal 

Send your appeal letter and all supporting documents to the address listed in your notice. Be sure 

to keep a copy of everything you send for your records. 

Step 4: Follow Up 

You may want to contact the Social Security Administration to ensure your appeal has been 

received and to inquire about the status. 

If you have questions or need assistance with your appeal, consider reaching out to a local 

advocate or legal professional. 

Sincerely, 

[Your Name] 


