
Notice of Service Disruption 

Date: [Insert Date] 

Dear Valued Patrons, 

We would like to inform you that due to [reason for disruption], our services will be temporarily 

unavailable from [start date and time] to [end date and time]. We apologize for any 

inconvenience this may cause and appreciate your understanding as we work to resolve the issue. 

During this time, our team will be [brief explanation of what actions are being taken]. We 

encourage you to [any alternative options available for patrons]. 

Thank you for your patience and support. For further inquiries, please reach out to us at [contact 

information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


