
Public Input Session Notice 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Sender's Name] 

Subject: Notice of Public Input Session 

Dear [Insert Recipient's Name], 

We are pleased to inform you of an upcoming Public Input Session regarding [Insert 

Topic/Issue]. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

This session aims to gather valuable input from community members and stakeholders to 

enhance [Insert Purpose]. 

We encourage your participation and would appreciate your insights on the matter. 

Thank you, and we look forward to your participation. 

Sincerely, 

[Insert Sender's Name] 

[Insert Sender's Title] 

[Insert Organization Name] 

[Insert Contact Information] 


